@ ORDER #

QUARTET DIGITAL PRINTING

825 Clark St, Evanston, IL 606201 - P: 847-328-0720 - F: 847-328-3286 - E: quartetcopies@ametitech.net

THESIS/DISSERTATION BINDING REQUEST FORM

INSTRUCTIONS:
This form is to be used to request the binding of yout thesis/dissertation. This form must be filled out completely. Please
allow at least one month from the day you submit your thesis/dissertation matetials for binding completion. Matetials will only
be accepted in PDF format, and must meet your departments’ specific formatting requirements prior to submission. All
thesis/dissertation materials to be bound MUST be submitted in one file only. Matetials submitted in several different files will
not be accepted.
SUBMISSION: Online submission by E-mail to: quartetcopies@ameritech.net. This completed form must also be attached
(separately) in the same E-mail. You may also submit your thesis/dissertation in-store by disk or portable hard-drive.
FORMAT: The standard format for binding is black vinyl hardcover with the title printed in gold 12pt caps title on the spine
unless specifically requested otherwise. Pricing is based on the standard format.
PAYMENT: Payment must be teceived upon submission of materials. The rate is: $0.07/per page, $17.00/pet binding.
Payment is accepted in cash, debit/credit card, or personal check made out to: Quartet Digital Printing.
DELIVERY: You may pick-up your bound copies at our store or you may request that they be delivered to your specific
department. If you would prefer to have them delivered, you must provide accurate department contact information so we can
make the proper arrangements. Shipment will be an additional fee.

STUDENT INFORMATION
FIRST NAME: LAST NAME:
EMAIL: CELL PHONE:

CURRENT ADDRESS (FOR SHIPMENT ONLY):

APT: CITY: STATE: ZIP:

ACADEMIC INFORMATION

UNIVERSITY/INSTITUTION:

DEPARTMENT: CONTACT NAME:

ADDRESS: PHONE:

TITLE OF THESIS/DISSERTATION*:

GRADUATION YEAR: NUMBER OF COPIES: PAGES PER COPY:

*: If the title of the thesis/dissertation is deemed too long to be fully stamped on the spine, you may be requested to shorten the title appropriately. If you would not like
the title to be shortened in any way, a mold may be purchased from our supplier with the full title at an additional cost. With smaller books, the spines may require 10pt.

STUDENT SIGNATURE: DATE:

PRICE CALCULATOR:
PAGES PER COPY: $0.07x = + $17.00 BINDING FEE = (This is your price petr book)

MULTIPLY THE QUANTITY OF BOOKS PURCHASED BY YOUR PRICE PER BOOK TO GET YOUR
PURCHASE TOTAL.
QUANTITY X (price per book) = TOTAL




